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Presentation content

To make your presentation engaging:
» Be informative, but...

« Be brief.

« Stay on topic.

» Have clear structure. h

B page (e dand oo Jle :[1-4] J<al
asays s o (gsind S Al (Stides) Vbl e desane (o eandll (el il

e Aiuliiag Bpe ddphy (apall daglie liall o Jgud AS)a0e a5y dsliag ysay Al

paaail) Llalay 1 ) Jaall dniia o 2(Slide) Aayal) 10
70



o (<5 e 8ygenall dgally lpat) dilia) 41K4)
«Flash «PowerPoint :\gw ¢dowddill g ll alac) L.?a' PREN Lfm clall C"‘“‘)" e daad) s

.Google Slides <Authorware

paal) (8 daasalill (g al) cilaladin 2-4
el ecaalal) Aalugy Lasy S Koy ) Gugoall dae] b oaclidy aleall Gpauill (gl 2283
Jo A aag Al dpadail) dlgall e @lliSy ¢ cadatl o lgially dalaial) LAl seally ala gl
A yaly danad) BgaY) Gn Jally 8)Ka o) Buan ddad it g Caneay (52 alsl) (e 850l
Laanaill g yall hlalatiid Bae llia of LS L oldag dube (< Luailal) 5alal) 2y Caag dabiadl)
tSia e:d,_*d\ L;"

Lla¥ly cluhall il paye o

el gginall 7yl Gyl Bacliss Ay @

(DA e lganpad OOl Jaxs i) i) ol calal) Gola Ge alaill saclus Ay o

Bssdl e Sy ariiy of Koy 0

<Cpalaiall & ai) 5aliyg olady) B)BY axdiw e
Sy s S0 agl cileglaall aai PAS e @iy COUL Lugnaiil) (g el Ladl () L)
Gl daasiy gl anaiiy cagaal IS ¢ i) g OlaYly Cblgall duaiiy (dpedls

i) 8aliy

7



DUl =) ol abeall (8 (pa parsill impall aladid 2[2-4] JSa

doanaiil) (gl ciligSe 3-4
tlea Gaila (e Laanail) (g jall (S5
Ll e byuast ades cpmpmll Sne lastin 3 Gpalad) 52l g8 5 oadaill cuilal) L]
)
g (isay lglalial paas tddagiil 2l dul g
ceaniil) (ayal) e Cirgll sa Lag calaty o AL (ya 20l 13k tiaalall 83l arans b
Balall i i cdnalal) Balall il ¢ golinad) goi ot dpalal) Balall gyliw el e
M (Acls cpgnse chodia 1) ool o3 dualal)
Lol il p<a Ay andiil) gl DA eliinn Al pualiall US40 2y 1 3l ulal) L2

) (s Lgislhsh i saaaial

g Y dua c(d‘}{ Y oda Al Ai'm) Ji (d; céf_)ln cﬂ&.&a) tfia ‘);] _93)1..\:1_.‘» L_.QL daalall 2Ll i ol 1
S My pas alaie ooty 4] Ll <)
72




- -~
Asaadil) (i
ol J.«AUQ 4
-4

FRPRRYx\
2l
il
ealiall Jads

ol

Sla |
}“‘)M}
\‘

.o M"M“ [

Lg.ﬂ,m °
ujﬂ\ °

| ol e
ilagally geall
Q}.A\ °

A i) a g 2l
b aguslly sanudll
S [

73



aaaill Lalal) 7o alsall —Y4f

tlgiag il (g jall zaln arenal die Lgile)ya Y dalad) galidll (g 22e clla
Zrasl e
Aaledl e
Al e
ogmally seally Gapeaill Sell pgas o
csinall ypualial Ldlel) 32gall o
A clalua) (e QIS 38 3al) o
el dgaly maal palic G LIAN cGlalual) sladiul Gus @
agl) e praliall i fay o asid Jasgl) a LA (gpad) al @

s UK ALaal) 8y Wbl jualic ¢y Gaul sledy

:o el —Lal
35S ) Wles o Lt Slae a3 (e 4oty cJeo il dgaly 3 Aalgll b€l aal opslll ey
fob Lo Blelye iy JiaY) JSall bl Cadagily cdines aitlin e s3 DS (e (S Jlcil 38
o Aglanall el Cm Suall ol (gusdally 5BY) Jie csaane Claal sl Gslll Aladia) e
aaal JSY) el e sla) 55 ol ¢ gualiall o alaiall )l ol cansll b ddbial)
clal) e ppcall oY
Ailaieg daaly ) 05S o) e
ol (B angyall e Gl cuas e
Glbalally §yglaial shtial cu Jealsdll dals e S ) aalaall asas cslll Jaai Y e
g Ll
paliall (e 28 UKD Gaee (gl aladials Aebiaall yealiall G uall e

coaill Bl e Cilide Gl (ugliall s Jie JLaa¥) 555 e

74



OIS (e A3l claally Jlsa Y5 om3l) Gl dalig daslall ) Cuins e

S pa 5eaVIS Tew Limjleial) sl alatiad S sl il ey Lo IS quind o
eV ol oyl G Ol Al S (@)Y pe sraYl gl il ae 33V
daalds o S5l o 508 pe Cpall AS0d dran Las dlish (agial LIS b ol
Aadle jelud gl el

bl ks Al ey cdaa ¥y JSAN ks dgmg e Y i ¢ sl kil i i e
() ge 35 sl Gl Ol s e aa L A sl

saaxie Olll alasid die salayl) Cyalll cilsyn (e Balae daildy GlgDU duclie Ldl Sladiad
Aslal)

Baawie ilils 8 Wysels 5 S agelly Hseall Glsll mgi o

Good

(Awfull 33 & (Bad L «Good s33) N ks oo 73l :[4-4] J<al)

-

4us1a) -G

LN i Al il e Ay Aase 2ala) (s

AaleY) yealiall olglly Lalall ()l o ealy Cpls 352y @
Al 8 Zadalal) Dogall GlelY) aladid Cuiss e
AU 20018 Hguall aladia) uind e

zseash) e iy el cindy 38 L dbaal) bkl ce aadly saladl caldlal) Jadsl e

75



Avoid backgrounds tracting or
difficult to read from

Always be consistent with the™o&
b use

e il aladily 2alaS §)gual toaall aladiaV) Lgd jeda Law danyd e Jle :[6-4] U<
) —lag)
T sl e el Bhualy daves Jaa e\a&lu\ .
e lual) cladfy dadaally DYy Lgallly dualall oUad¥) (o (il sla e ST o
Agalsll alal) Gaeail) e Bleally uualiy Loy Lliay digly dansg Jadll go3 lid) o

76



sansll AL 8 Laghadll cpe sl A (e ST aladial pae

oo dalial) gl LW JS 8 Clilaally Lgalaals Jaghadll glsily 0 aa am
caLaal aliy g el sgad) gl

AN dalee gihlaly dusd)l) cpslially pail) il (g (G (ol ad

cpsliall ol g Le sl dad e pail " Sl sae a5 Vi

coaill el LYyl aladiud e aad)

Aald e ST e daghall pail) s

A8yl Jaghadll e aelly elale Calga ld Jaglad aladi

0S5 ) ol B canlio aa cullals paill Lk e degall Cilasaally (pagliall e
Jala Lgaag clgnald gl (Al oyl ¢ jal) Jadll AN it Jad aag cAlleY) cdadl
e ST alasial 8 LAY axe blelye pa (3eliind sl Lomrag ST Lglea cBgnia of

oaal ST Ll aalad) Caye Da ol cadn Y S sasgll Lalall 4 gail) jual (<G

Bad Slide Structure
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® This page contains too many words for a
presentation slide. It is not written in point
form, making it difficult both for your audience
to read and for you to present each point.
Although there are exactly the same number of
points on this slide as the previous slide, it
looks much more complicated. In short, your
audience will spend too much time trying to
read this paragraph instead of listening to you.
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Colour - Bad
]

[
e Using colour for decoration is distracting and

e Using a different colour for each point is
unnecessary

- Using a different colour for secondary points is also
unnecessary
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Survey vs Questionnaire

Survey

‘In essence, every questionnaire is a survey,
but not every survey is a questionnaire.”
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QUESTIONS

Untitled form
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Workgroup Feedback .

Thanks for being part of our workgroup this week!

The following 10 questions are to help us continue to improve our courses and workgroups. To refresh your memory about
our automation training, be sure to check the Zapier Learning Center first: zagier.cmfleam.l
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I Work and School
llustrations
Birthday
Food and dining
Party
Just kids
Wedding
Night out
Sports and games
Travel

Other

Upload photos.

Your albums
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3. Tap on Untitled Question and write a question.

ntitled Question ® Multiple choice
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What's your favorite notes app? @® Multiple choice
T
Evernote
=
OneNote [ > ]
]
Apple Notes =

Add option or ADD "OTHER'
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Dietary Restrictions
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= Paragraph
Do you have any allergies? @ Multiple choice
Option 1 Checkboxes
o ° Dropdown

we+ Linear scale

D

@ Multiple choice grid

5 |

Date

O Time
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Click the Gear icon to access survey settings.

Settings
|F_‘| Can submt oaly 1 responss |edulres kagin)

Confirmation page

Wiriaea 1

ety 8 lirk §
n Submit anather responae

D Edit thes response

| See sumenay of responees e

Presentation options
'j Show progress bas

'1 ShiuMle guestion order
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Click the Eye icon to preview your survey.
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Send form x

Send via n E

Email

To

"Henry Casey" <henrytcasey@gmail.com=, "Avram Piltch" <geekinchief@gma
Subject
Dinner Planning Survey!

Message

Hey there, I'm thinking of hosting a dinner party after work, but I'd like to
know what you'd want to eat!

DU i) inas 2[17-7] U<l
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Sharing settings

Link to share (allows editing)

‘ https://docs.google.com/forms/d/1hAQO2tU_-rvSuzsRFUCatZJjQMhJQBXoLNra7 Tk7

Note: editors will be able to view and delete form responses
Who has access

=  Anyone who has the link can edit Change...

..‘ Matthew Guay (you) Is owner

matthew.guay@zapier.com

Invite people:
E # Canedit -

Owner settings Learn more
Prevent editors from changing access and adding new people
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RESPONSES
1 response

SUMMARY INDRVIDUAL | " .

Do you have any allergies?

shwilfish [crab, lobster, and shrimp).

How do you describe your dietary lifestyle? 1«

LL L X
gpREs

How much do you like Mac and Cheese? (| was thinking of making some)

Sliay) clla) e Jsaasl [19-7] J<a

Results gl pae 10-7
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Learning management systems are used by academic institutions and companies to manage, track, and deliver courses and training
programs. One of the fastest growing software sectors over the last decade, it is now a billion dollar plus industry with hundreds of
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